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MNOJOXXEHUENe f A
0 10JIZKHOCTHOH HHCTPYKIHHK paboTHnkoB MAJIOY «/lerckuii cag Ne 405 »

1. O0mme noJiokeHus

1.1.  Hacrosmee Ilonoxkenue o IODKHOCTHOH MHCTPYKIMHM pabOTHUKOB (nanee
[Honoxenne) MAJIOY «/lercknii can Ne 405 koMOMHMPOBAHHOTO BH/IA ¢ TATAPCKUM S3BIKOM
BOCIUTAHUS W o0yuenus» (manee - MAJIOY) pazpaborano B 1ensx peryJdpoBaHus
B3aMMOOTHOMICHUI MEK/ly paOOTHUKOM u paboTonarenem B juile 3asenyromeii MAJIOY.

1.2. Hacrosmee Ilonoxkenne onpenenser OCHOBHBIE TPeOOBaHMS K CTPYKType H
COJEPIKAHMIO JIOJDKHOCTHOW WHCTPYKIMK pabornukoB MAJIOY, a rtake K mnporenype
pa3paboTKK J0JGKHOCTHBIX MHCTPYKUMIA, MOPSA/IKY MX TIPUHATHS, YTBEPKICHHS, BHECCHHS B
HHUX JIOTIOJIHCHUI M M3MEHEHHIA.

2. IlonsiTHe JOZKHOCTHON HHCTPYKIHH

2.1. Jlomxnocrnas wHCTpykius pabornuka MAJIOY (nanee - Jlo/mkHOCTHAS
MHCTPYKIIMS) - OCHOBaHHBIH Ha HOPMaxX 3aKOHOJATENLCTBA OQMIMAILHBIA IPABOBOI
JOKYMEHT,  PCIIIAMCHTHPYIOIIMH  OPraHu3allMOHHO-IIPABOBOE  MOJOXKEHHE paboTHMKa
MAJIOY, ero obs3annocTi, npaa, OTBETCTBEHHOCTh, 00ECIICUMBAIOIINI YCIIOBUS IS €10
00BEKTMBHOH paboTel NPH  OCYIIECTBICHHM MM TPYAOBOH JEATENBHOCTH COIJIACHO
3aHUMAEMOM JIOJIZKHOCTH.

2.2. JIOJUKHOCTHAs HMHCTPYKIMS SIBISETCS HOPMATHMBHBEIM JIOKAJIBHBIM  aKTOM
MAJIOY,  perymupyromum  otHomenuss B pamkax  MAJIOY,  coaepkammm
obmeobs3aTe/bHbIE  NpaBUda TMOBEJCHHS JUIA  BCEX WM HEKOTOPHIX  YYACTHHKOB
00pa3soBaTe/NbHBIX  OTHOMIEHWH, PacCUMTAHHBIM HA  HEOJHOKPATHOE MPHMEHEHHE,
YTBEPKICHHEBIM IIPHKa30M 3aBeaytouiei MAJIOY.

2-3." JIOJOKHOCTHAsE MHCTPYKIMSI COCTAaBJISETCS 110 KaXIOW IITATHOH JOJKHOCTH
MAJIOY u o0bsBisercs paboTHUKY MOl POCIIHCH [IPH 3aKJIIOYEHHH TPYAOBOTO J0roBOpa, a
TaKXKE IpH TMCPEMCINCHUU Ha JIPYryl0 [IOJDKHOCTh W TPH BPEMEHHOM MCIOJHEHHH
00s13aHHOCTEH 1O IOJIKHOCTH.

2.4. Jlo/KHOCTHas MHCTPYKIMSA pa3pabaThiBA€TCs MCXOMA M3 3a1a4 U (DYHKIHIA,
BO3JIOKEHHBIX Ha KOHKPETHOrO pabOTHHMKAa, B COOTBETCTBMM CO ITAaTHBEIM paciliCaHUEM,
IIpaBuiamu BHYTpeHHero Tpyaosoro pacmopsaka MAJIOY. cobmopenvem Koncrurynmu
Poccuiickoii  ®enepanmu, TpynoBoro komekca Poccwmiickoii ®emeparuu W MHBIX




HOPMATHUBHO-IIPABOBBIX AKTOB.

2.5. OcuoBoit g  pa3pabOTKu  JO/DKHOCTHBIX  MHCTPYKUMH  ABIAIOTCS
«KBanupukaMoHHbIE XapaKTEPUCTHKU [I0JDKHOCTEH paboTHHKOB 00pazoBanHus» Enunoro
KBTM(UKAIMOHHOTO CIIPAaBOYHHUKA JJOJDKHOCTEH PYKOBOIHMTEIICH, CIIEIMAIMCTOB M CIIyXKaluX
no npodeccusM pabouynx, KOTOphIE YTBEPKICHBI (ejepaibHbIM OPraHOM HCIOJHUTEIBHOM
BJIACTH, ¥ NPO(HEeCCHOHATBHBIN CTaHAAPT, YTBEPXKACHHBIN NpHKazoM MunucTrepcTsa Tpyaa M
conmaibHoi 3amuTel PO or 18.10.2013r. Ne544 «OO6 yrBepkIeHMH IMPOGECCHOHAIBHOIO
cranjapra «llenaror (memarorudeckasi IeSTEIBHOCTh B cdepe JIOMIKOIBHOIO, HayadbHOTO
00111er0, OCHOBHOI'0 001IET0, Cpe/Hero oouero oopa3oBanus) (BOCIIMTATENb, YIHTEND).

3. TpeboBanus, npeAbsiB/sieMble K CTPYKTYpe H COAePKAHHIO
AOJKHOCTHOH HHCTPYKIHH.
3.1.  JlojskHOCTHAs MHCTPYKLMS COCTOMT M3 CIEYIOIINX pa3/ieioB:
- O0ume nonoxeHus
- J10JDKHOCTHBIE 00S3aHHOCTH.
- [IpaBa.
- OTBETCTBEHHOCTB.
- B3aumootHomeHus. CBsA3H 110 JOKHOCTH.
3.2. B pazgene «O0ume nosoxeHus»:
- ycraHaB/MBaeTcs cepa IeATeTbHOCTH JaHHOI'O CIICIUAINCTa;
- YCTAHABJIMBAETCS TMOPSJIOK €ro Ha3sHAa4YeHHs M OCBOOOXKIEHHA OT 3aHUMaeMOi
NOJIKHOCTH;
- YCTaHABJIMBAETCS 3aMEIICHUE MO J0JKHOCTH BO BPEMS OTCYTCTBHS;
- onpeaensioTes KBaluduKalMoHHble TpeboBaHusa (TpeboBanus, NPENbIBIsACMbIC K
00pa3oBaHni0O W CTaxy paboThl), MOAYMHEHHOCTH CIEIHUAIMCTAa M JIOJUKHOCTHBIC JIMILIA,
KOTOPBIMH OH PYKOBOJIUT;
- NIEPEYNCIIAIOTCS TIPAaBOBBIE AKThI MU HOPMATUBHBIE JIOKYMEHTBI, KOTOPBIMH JIOJDKCH
PYKOBO/ICTBOBATHCS CIICIIHAIUCT B CBOEH J€ATENBHOCTH.

B pasgen wMmoryr ObITh BKIIOYEHBl Jpyrue TpeOOBaHMSA W INOJOXKEHHA,
KOHKPETH3UPYIOIIME M YTOYHSIOUIME CTATYC JIOJDKHOCTHOIO JIMIla M YCJIOBUSL €ro
JIESTEILHOCTH.

3.3. Pasnen «Jlo/KHOCTHBIE OOA3AHHOCTH» COJICPIKUT MEPEYCHb OCHOBHBIX QYHKIMA
JIOJKHOCTHOTO JIMIIA, @ TAKXKE YKa3bIBalOTCA 00S3aHHOCTH JOJDKHOCTHOIO JIMIA, BO3JIaracMbIe
Ha HEro, ykaspiBaercsa (opMa €ro ydacTvss B YIPaBICHYECKOM TMpolecce (PyKOBOIMT,
yTBepk/aeT, obecneynBaer, MOArOTaBIMBAECT, PACCMATPHBAET, MCIOJIHACT, KOHTPOJIMPYET,
COIJIACOBBIBAET, MPE/CTABIACT, KYPHUPYET U T.J1.)

3.4. Paspen «llpaBa» comepKUT DNEpedYeHbL IMpaB, NPENOCTABISCMBIX CHCHHATUCTY A
BBITIOJTHEHHUS BO3JIOKEHHBIX Ha HEro (yHKIIUH U 00513aHHOCTEHH.

3.5. B paznene «OTBETCTBEHHOCTH» YCTAHABIMBAIOTCA BHABI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE M HCKAYCCTBCHHOC  BBIMOJHEHHE  CIEIMAIMCTOM  JIOJDKHOCTHBIX
0053aHHOCTEHM U HEMCTIOIB30BaHHUE ITPEIOCTABIICHHBIX EMY I1PaB.

3.6. Paznen «B3aumooTHomenusa. CBs3M 10 J0/DKHOCTHY» COJIEPIKUT NEPeYeHb JA0HKHOCTHBIX
T, ¢ KOTOPLIMHM CIIEIMAIUCT BCTYMAET B CIyKeOHBIEB3aMMOOTHOLIEHHA M oDecneynBaeTcs
HHpOpMAlMEll, YKa3bIBAKOTCS CPOKHM TOJYy4EHMS W IIpeJocTaBleHus  MHOOpMalMu,
OIpPEIESeTCS MOPAI0K MOANUCAHUS, COTJIACOBAHUSA U YTBEPIK/IACHHSA JI0KYMEHTOB.
3.7.00s3aTe1bHBIMH PEKBU3UTaAMH JODKHOCTHON MHCTPYKIIMH SBJISIOTCS:




- noJiHoe HaumeHoanue MAJIOVY;
- 3arojIOBOK K TEKCTY,

- BHU3bI COIJIACOBAHUA;

- MO/ATNCH, TPU( YTBEPKIECHUS.

4. Tlopsiaok pa3paboTKH, COTJIACOBAHHSA, YTBEPKIACHHS H BBE/JICHUS B
JAelcTBHE 10I2KHOCTHON MHCTPYKIHH.

4.1. Jlo/oxkHOCTHAs MHCTPYKIMS paspabareiBactes 3asenyionmiei MAJIOY nubo smnom,
yrnoJiHoMo4eHHBIM 3aBenytomeilt MAJIOY. B cinyuae ecin
JlomkHocTHAs MHCTPYKIMS pa3palbaThIBacTCs JIMIIOM, YTIOJIHOMOYEHHBIM 3aBElYyIOIIEi
MAJIOY, To oHa NMOJTHCHIBAETCSA Pa3pabOTUUKOM.
4.2. JloJoKHOCTHAs MHCTPYKIMS Tocjie pa3paboTKM mepeaaercs B NMPOQCOIO3HBIIT KOMUTET
NEPBUYHON  MPOQCOI03HOM  OpPraHu3alliy, TPEICTABIAIONMA HHTEpecH  OOJBIIMHCTBA
paboraukoB MAJIOY (nanee - npogdcotoznsiii komutet). IIpodcoro3Hblil KOMUTET B CPOK HE
no3jiHee Jecaru pabouyux IHEH co aHA nonydeHus JlomKHOCTHOM MHCTPYKLIMH OCYLIECTBIISET
corimacopanue JIOMDKHOCTHOM MHCTpYKIMHM. B ciywyae ecid npodcoro3Hblii KOMHTET HE
coriaceH ¢ TeKCToM JIOMKHOCTHOM HMHCTPYKIMH MO0 BHOCHT TIPEJIOKEHHST MO €ro
COBEpPIIEHCTBOBaHMIO, TO 3aBeaywomeii MAJIOY HampaBiasercss MOTHBUPOBAHHOE MHEHHE.
3asenyomas MAJIOY moxer coriacutees ¢ HUM JIMOO 00sA3aH, B TEYEHHE IIATH JHEH 10cie
OJIy4eHHUss MOTHBHPOBAHHOIO MHEHHS, I[IPOBECTH [IOTIOJHHUTEIBHBIE KOHCYJBTALMH C
npodcoI03HBEIM KOMHTETOM B LIEJISX JTOCTHKEHHS B3aUMOIIPHEMIIEMOTO PEIICHHUS.

IIpn He OCTIDKEHNH COTJIacHs BO3HUKIIME pa3sHOTIacHsi 0GOPMIISIOTCS IPOTOKOJIOM,
nociie yero 3aseayromas MAJIOY umeer npaBo yreepauTs J0JGKHOCTHYHO HHCTPYKITHIO.

5. YrBepxkaenne L0/2KHOCTHON HHCTPYKIHH

5.1. 3aseayiommii MAJIOY yrepknaer JIODKHOCTHYIO MHCTPYKLMIO IIyTeM HM3JIaHUS
COOTBETCTBYIOIIETO IPHKA3a.
5.2. B npukase B 0053aT€I5HOM NOPAAKE YKa3bIBAKOTCS:

- Jara BBeJleHus J{0JOKHOCTHOM MHCTPYKIIMM B IEHCTBHE;

- yka3zanue 00 03HaKOMJIEHHH paOOTHMKOB ¢ JIOMDKHOCTHOM MHCTPYKLMEH M CPOKM JUis
ITOT0;

- (Gamunuu M JODKHOCTH JMI, OTBETCTBEHHBIX 3a coOmojaeHue JI0/KHOCTHOM
MHCTPYKIINK;

- MHBIC YCIIOBHS.
5.3. VYreepxaennsie JlOMKHOCTHBIE MHCTPYKIMH IO/UIEkKAT 00S3aTENLHONW PETHCTPAllMM B
coOTBETCTBMM ¢ TpeboBanusmu JenonpousBogcrea B MAJIOY ¢ npucBocHHEM MM
NOPSIIKOBOTO HOMEpA.

6.03nakomiienne paboTHHKOB ¢ JI0JI2KHOCTHOH HHCTPYKIHEH

6.1. HeorpemieMo# 4aCThiO JOJDKHOCTHON MHCTPYKIIMH SBJISICTCH JTUCT O3HAKOMIIEHWSA,
KOTOPBIH BEJIETCS B OPraHU3alluy M CIIYXKHT JI0Ka3aTEIbCTBOM TOTO, YTO pabOTHHMK
03HAKOMMIICA C JIOJDKHOCTHOW MHCTPYKIIMEH

6.2.03nakomnenue paborarka MAJIOY ¢ JIo/KHOCTHOM HHCTPYKIMEH B 00A3aTe/IbHOM
NOPAJIKE OCYIIECTBIIAETCS MIPH MOCcTyIUieHHH Ha padoty B MAJIOY. O3nakomMienue
ocyuiectriser 3aeayonmii MAJIOVY. [Tocne o3nakoMenus pabOTHHK IPOCTaBIIsAET HA
JIOIDKHOCTHOM WHCTPYKIIMH 03HAKOMHTETLHYIO BU3Y - C HHCTPYKIIHEH 03HAKOMIIEH, /1aTa, TIO/IIUCh.




6.3. Osnakomnenue padornuka MAJIOY ¢ JIOJDKHOCTHONH WHCTPYKLMEH B 00sf3aTelbHOM
MOPSJIKE OCYHIECTBIISAETCA IPH MepeBojie pabOTHUKA Ha APYTYIO JOJDKHOCTh MM BPEMEHHOM
nepesojie Ha Apyryto pabory. O3nakomsienue ocymiectsiaser 3apeayromuit MAJIOV. Tlocne
03HAKOMJICHHs pa0OTHUK MPOCTaBIIAET Ha J{OJBKHOCTHOH MHCTPYKIIUM O3HAKOMUTEIBHYIO BU3Y
- C MHCTPYKIIMEH O3HAKOMIICH, /1aTa, IO/IHCH.

6.4. TpeboBanus, ycraHoBieHHblE B JIOJDKHOCTHON MHCTPYKIIMH, ACHCTBUTEIBHBI C TOrO
MOMEHTa, Korjia paboTHHK ObUI ¢ HeH 03HAKOMIIEH.

6.5. B cnyuae ecnim paborHuk MAJIOY oTkaspiBaeTcs pacnmcarbCsi B O3HAKOMIIEHMM WU
nojryyeHud Jlo/KHOCTHON MHCTPYKLMH, JaHHBINH OTKa3 GUKCUPYETCs IyTEM COCTaBJICHHS aKTa
B NPUCYTCTBHH HE3aMHTEPECOBAHHBIX CBHIeTeNeil. B akre Taioke ¢ukcupyercs akt
03HaKoMJIeHHs paboTHHKA ¢ cojepkaHueM JIOJDKHOCTHOM HWHCTPYKIIMM B HHOM (opme
(Jlo/okHOCTHAs MHCTPYKIIMSA 3a4MTHIBAETCS BCIyx 3aBenytomeid MAJIOY).

6.6. Jlna Texymieit paboThl C NOJUIMHHUKA J0DKHOCTHOW MHCTPYKIIMM CHMUMAIOT 3aBEPEHHYIO
KOIHIO, KOTOPYIO BeIZIatoT pabotauky MAJIOY, paboratomemy B JaHHOH 10JKHOCTH.

7 Buecenne u3MeHenuii B JloJKHOCTHYI0 HHCTPYKIHIO.
7.1. Buecenne m3amenenuwii B JlOJDKHOCTHYIO MHCTPYKLMIO OCYLIECTBJIAETCA B CIECAYIOIIMX
ciyyasx:
7.2. B CBA3M C HW3MEHEHHEM O00f3aTENbHBIX YCJIOBUH TpPYAOBOrO J0OroBopa. YKa3aHHas
npore/ypa MpoBoUTCS B COOTBETCTBMM ¢ TpeboBanusMu TpynoBoro konekca PO (paboTHuk
JIOJDKEeH OBITh HE MO03/IHee, YyeM 3a 2 Mecslia [0 IpearnoiaraéMoro M3MEHEHHs NUCbMEHHO
yBepomiieH. Ilocne rmosyueHus pabOTHHMKOM COMVIALICHHMs HA IMPOJO/DKECHHE TPYIOBBIX
OTHOIICHHH, BHOCATCS M3MEHEHUS B JIOIDKHOCTHYIO HHCTPYKLIHIO).
7.3. 1py M3MEHEHMH OPraHU3allMOHHBIX YCJIOBMII Tpyaa, 6€3 M3MEHEHHUS TPYJAOBOi (YHKIIMH
paboTHuka.
7.4. 3asenyiomas MAJIOY wim 1M110, YNOJTHOMOYEHHOE MM, cOCTaBiSIET J{OJDKHOCTHYIO
UHCTPYKIMIO B HOBOIl pe/lakiiMi, KOTOpasi COIJIaCOBBIBACTCA U YTBEP/K/IAETCA B COOTBETCTBUHU
¢ TpeboBaHMsAMM, YCTAHOBJICHHBIMH pazgenamu 4 wu 5  wacrosmero [lomoxkenus.
O3nakomieune paboruuka ¢ JIoJKHOCTHOH MHCTPYKIMEH OCYIIECTBIISAETCA B COOTBETCTBUH C
TpeGOBaHMsIMH, YCTAHOBIEHHBIMH pa3ziesioMm 6 nacrosuero llonoxenus.

8. Xpanenne /{0/2KHOCTHBIX HHCTPYKLHHH.

8.1.CornacoBanny0 M YTBEPKICHHYIO JIOJDKHOCTHYIO MHCTPYKIMIO HYMEDPYIOT, HIHYPYIOT,
3aBEPSIOT MEYATHIO YUPEXK/ICHUS M XpaHAT B kabunere

3aBE/IyIONIEr0 B COOTBETCTBHM C YCTAHOBJIEHHBIM nopsaakoM. Cpok XpaHeHUs

JIOJDKHOCTHOM MHCTPYKITMH T10CII€ 3aMEHBI HOBOH TMOCTOSHHO.




